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Government Software Systems & Service

Payroll - W-2 Processing

WELCOME TO THE PAYROWE? PROCESSING WEBINAR
WE WILL BE WITH YOU SHORTLY.
TO HEAR THE AUDIO PORTION OF THE WEBINAREBEDLL

PLEASE DIAES8B88-61/-3400 AND ENTER
PASSCODE 908952
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Government Software Systems & Serwces

Step 1

Step 2

Step 3

Step 4

Step 5

Payroll
Program

Payroll
Program

Payroll
Program

Payroll
Program

Payroll
Program

Payrollc W-2 Processing

wComplete Last Payroll of Year and Print
Quarterly Reports )
wRun Year End Processing \
wReview Income/Deduct/Match Definitions\
wCreate and Print W Q a \
wCreate Federal File \

Freedom SystemsPayrollg W-2 Processing 2



‘ REEDOM FSC Financial Management System
R R [
A VAV W A N S

Government Software Systems & Services

Employees

Employee Information
Employee Check Review
Create New Employee from Profile

Manual Checks
Manual Checks Reports

Direct Depesit Forms
W-2 Totals

Report Launcher

Payrollc W-2 Processing

Step 1&g Print Quarterly Reports

Upper Lower Municipality - Payroll

Payroll Processing

Setup Payroll Calendar

Time Entry

Delete Empty Time

Reset No Time Employee
Explode Time Entry

Time Entry Reports

Cost Centers Errors Report

Calculate Payroll
Payroll Register

Print Checks
Print Check Register

Deduction List Reports

Print Direct Deposits
Create Direct Deposit File
Direct Deposit Report
Set PreNotes to Yes

Update Employee Files
Accounting Update
Cleanup After Update

Reports

Organizational
Organization Totals

Department Totals

Employees Report - Summary
Employees Report - Detail
Employee YTD Summary
Probation List Report

Open Checks Report
Void Checks Report

Leave Liability Report
Leave Used Report
Leave Balances Report

Income/Deduct/Match Report
Income/Deduction Listing
Rate Change Log Report
Payroll Log Report

Periodic Processes

Cuarterty Reports
State Retirement Report
Workers Compensation Report

Check Reconciliation

Reduce Leaves to Maximum
Renumber Jammed Checks
Renumber One Check
Renumber Checks After Update

Change Social Security Mumber
W-2 Processing
“ear End Process

Reset Accounting Entries
Re-Add Mtd/QtdM'td Totals

Freedom SystemsPayrollg W-2 Processing

Organizations
Departments
Cost Centers

Income/Deduct/Match Definttions
Change IncomeQeduct/Match Code
Mis=ing Cost Centees Report

Leave Types
Pro-Ration of Leaves

Group Life Rates
Longevity Parameters
Cafeteria Group Parameters

Position Ledger Report

User Tables Report
Inceme-Deduction Report
Leave Definition Report
Calendar Report

Taxesz Definition Report
Departments Report
Loengevity Parameters Report

Before running the
Payroll Year End
Process, be sure

you have

completed all 2010

payrolls and printed

all quarterly
reports!

Before printing
reports, be sure

that the correct
quarter is listed in
Site Parameters.

Sel ect
Reports
main menu.
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Quarterly Reports

Last Y One9A
1 5 e 941 Period Detail
D ate:
2

Make sure the

3 6 | WC Report correct quarter is

listed in the site

parameters of your

4 program and then
print the desired
Org: F 7 | EC Report quarterly report(s).
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Step 2

Payroll
Program

Payroll
Program

Payroll
Program

Payroll
Program

Payroll
Program

Payrollc W-2 Processing
Payroll Overview

|

wRun Year End Process]ng

N\

Freedom SystemsPayrollg W-2 Processing
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A

I ‘g"l =
—/ fr: Home

Create

Employees

Employes Info
Check Review
Manual Check

Manual Check Registers
New Employ from Profile
V-2 Totalz
V-2 Totalz (Pre 2001)
Change SSN
Report Launcher

Q- -

External Data Database Tools

Reports

IMulti-Org Reports
Leave Liabilty Report
Open Checks

“oid Check Report
Check Reconciliation
Savings Bonds
Emplovess - One Page Each
Employees - Archives
Reduce Leaves to Max
Quick Income/Deduct List
Rate Change Log
Probation List
Income/Deduction Lizting
Mizzing Cost Centers

PRISM-e Payroll Main Menu - Payrall

Add-Ins

Checks

Time Entry
Delete Empty Time
Reset No Time Employes
Explode Time Entry
Time Reports
Report Migsing CostCenters
Process - Compute
Register
Print Checks
Check Register
Deduction List
Leave Used Report
Leave Balances
Print Direct Depositz
Bank ACH Tape

Step 2&¢ Run Year End Processing

Periodic

CQuarterty Reports

¥TOD by Department
wTD Grand Totals
Launcher

V-2 Formz
Employes Y TOD Summary

State Retirement
Emploves Longevity
VWorkerz Comp Report

Payrollc W-2 Processing

._@;._an

L] Freedom Systems - PRISM-e Payroll E

Site

Site Parameters
Print Log
Setup Time
Multi-FedID Org Defn
Departments
Cost Centers

Calendar of Payrollz

Tax Tablez
eqg / Deduct Defn
Chang®teds

Leave Types
Pro-Ration of Leave

U=ser Tables

Group Life rates

Longevity Paramsters

% Direct Depozit Report Cafeteria Group Parameters
o Direct Deposit Forms Renumber Jam Checks
g Set PreMotes to Yes Renumber One Check
'ﬁ Federal Tax Deposit Renumber After Update
. Update Files Accing Setup Reporta-——-
ﬁ Accounting Position Ledger Report
= Cleanup After Update Uzer Tables Report
TimeSheets Inceme/Ded Report
Leave Defn Report
Calendar Report
Taxes Defn Report
Departments Report
Lengevity Parameters
Reset Accounting
Re-Add Mtd/Qtd/vtd
Form View &= i || b

[ m Microsoft Pos

M et
1y Star

r & Prism-e

aink ...

{® Payrol - [PRISM-e Pa...

Freedom SystemsPayrollg W-2 Processing

Before running the
Payroll Year End
Process, be sure
you have
completed all 2010
payrolls and printed
all quarterly
reports!

Sel ect
Process
main menu.

0
0

Y




Payrollc W-2 Processing
Step 2b¢ Run Year End Processing

Do M FSC Financial Management System
The 6Bene
Statement

page report per

FREE
employee and

-----_-—"l-.—_A_
summarizes municipal
contributions to
employee accounts
during the year.

H

Government Software Systems & Services

6 Mov e Da
ac

:  Print Benefit Statements
Calendar pear you are closing? Je{ekls)
Hi storyo
just that.
E mp

Year End Process

1
6Cl ear
zer

Mowve Data To History
Total so
MTD, QTD and YTD
totals for every
employee file and
carries forward leave
balances. This step is

irreversible.

S
|

[ Clear Employee Totals

Exit

Freedom SystemsPayrollg W-2 Processing
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Payrollc W-2 Processing

N\
Payroll
Program )
N
Payroll
Program J
N\
Step 3 M wReview Income/Deduct/Match Definitions
Program J
N\
Payroll
Program )
N
Payroll
Program )

Freedom SystemsPayrollg W-2 Processing 8
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Step 3a; Review IndDedMatch Codes
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Upper Lower Town - Payroll

Employees

‘Employee Information

Employee Check Review
Create New Employee from Profile

Manual Checks
Manual Checks Reports

Direct Deposit Forms
W-2 Totals

Report Launcher

Payroll Processing

Setup Payroll Calendar

Time Entry

Delete Empty Time

Reset No Time Employee
Explode Time Entry

Time Entry Reports

Cost Centers Errors Report

Calculate Payroll
Payrol Register

Print Checks
Print Check Register

Deduction List Reports

Print Direct Deposits
Create Direct Deposit File
Direct Deposit Report
Set PreNotes to Yes

Update Employee Files
Accounting Update
Cleanup After Update

Reports

Organizational
(Organization Totals

Department Totals

Employees Report - Summary
Employees Report - Detail
Employee YTO Summary
Probation List Report

Open Checks Report
Void Checks Report

Leave Liabilty Report
Leave Uzsed Report
Leave Balances Report

Income/Deduct/Match Report
Income/Deduction Listing
Rate Change Log Report
Payroll Log Report

Periodic Processes

Quarterty Reports
State Retirement Report
Waorkers Compensation Report

Check Reconciliation

Reduce Leaves to Maximum
Renumber Jammed Checks
Renumber One Check
Renumber Checks After Update

Change Social Security Number
W-2 Processing
Year End Process

Reset Accounting Entries
Re-Add Mtd/Qtd/vtd Totals

Freedom SystemsPayrollg W-2 Processing

Site

Site Parameters
Organizations
Departments
Cost Centers
Tax Tables
Uzer Tables

Income/Deduct/Match Defintions
Change Income/DeductMatch\Bade
Wizzing Cost Centers Report

Leave Types
Pro-Ration of Leaves

Group Life Rates
Longevity Parameters
Cafeteria Group Parameters

Position Ledger Report

User Tables Report
Income-Deduction Report
Leave Definition Report
Calendar Report

Taxes Definition Report
Departments Report
Longevity Parameters Report

The W2 process
accumulates data
from check
histories based on
income and
deduction
parameters.

These parameters
are contained in the
income/deduction/
match setup and
should be reviewed
prior to W2
processing.
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i i o o Step 3bc Review IndDedMatch Codes

Government Software Systems & Services

The W2 process accumulates the check information into the W2 record based on
parameters defined in the income and deduction categories. Each check written to each
employee during the year (unless it has been voided) is reviewed and accumulated in
the appropriate box. Those deductions that require special treatment (box 12 and 14)
are accumulated and flagged as needed.

Below is a table of W2 Boxes and their corresponding information:

Contents and Purpose :’;i Contents and Purpose

All incomes regardless of the 12 C | Group Life Premium=%50,000
exempions fiom taxes or pension
Federal taxes. 12 D | 401K Deferred Income Deduction
FICA taxes (deduction only) 12E | Per W-2 Instructions

12F
Medicare taxes (deduction only) [ 12 G | 457(b) Deferred Income Deduction
State taxes 12H | Per W-2 Instructions

thru

12V

13 | Checkboxes for Retirement Plans,
Statutory Employee (after the "Re-add W2"
step, manually place an X in the field if this
box applies), Third Party Sick Pay

Special conditions 14 | Auto, Other (and for employee infommation)

Freedom SystemsPayrollg W-2 Processing 10
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Income/Deduction/Match Definitions [Eell

Inc/Ded ID: DEF-& _ E| Descnption: (457 Plan - Anchor
Hate: - Max Per: >0 endor ID: g Review each
Method Perc E| Max: Yearly: 50 METRL T B EE T income, deduction
and match category
Exempt From for the proper W-2
i : Valid Payroll Types W-2 Box: 12 G e Box number and
FICA: SUTA: letter.
Federal: ¥ EIC: 1 El 3 EI | El Acctng Group: DEF-A& B
State: Medic: Default Use: Be sure to check
Local: wComp: 2 [«| F [+] | : the pension and
Pension: Long Daily Entry Order insurance related
FLSA boxes if necessary
for retirement and
ESC group life insurance
codes respectively.
Income Only: Feduce Salam? Deductionz Only:
ChecklLeave: El Deferred? Priority: 0
i 7
Factor(+/-): 0.00 Extra-urdmary_ Insurance Related?
Percent of Reg: 1] Include in HrDed? Pension?
Recomp: El

Freedom SystemsPayrollg W-2 Processing 11
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S-S FE S Payroll Overview

Government Software Systems & Serwces

\

Payroll
Program y
\

Payroll
Program y

Payroll
Program

sens IME oCreate and Print VW glé

Program

Payroll
Program

Freedom SystemsPayrollg W-2 Processing 12




FREEDOM FSc Financial Managoment ystom Payrollg W-2 Processing
= : = Step 4& Create and Print W Q a

T \\I B9 -0 0-3EE-) - PRISM-e Payroll Main Menu - Payraoll - @ Xx

b
i o
- B2 Home  Create External Data Database Tools  Add-Ins @ - 74
el
_l Freedom Systems - PRISM-e Payroll m .
®
Employees Reports Checks Periodic Site @
Emploves Info IMulti-Org Reports Time Entry CQuarterty Reports Site Parameters B
Check Review Leave Liability Report Delete Empty Time %TD by Department Print Log )
Manual Check Open Checks Rezet No Tims Employee 7O Grand Totalz Setup Tims
Manual Check Registers “oid Check Report Explode Time Entry Launcher Multi-F=dID Qrg Defn @
New Empley from Profile Check Reconciliation Time Reports V-2 2 Departmentz Jexer)
-2 Totals Savings Bonds Repert Mizsing CostCenters Employee W TD SunVhagy Cost Centers
V-2 Totalz (Pre 2001) Employess - One Page Each Proceszs - Compute “ear End Proceas Calendar of Payrolls
Change SSN Employess - Archives Register State Retirement Tax Takblez
Report Launcher Reduce Leaves to Max Print Checks Emploves Longevity me / Deduct Defn
Quick Inceme/Deduct List Check Register Workerz Comp Report Chamgg Code
Rate Changs Log Deduction List Leave Tvpes .
Prokation List Leave Used Report Pro-Ration of Led The W 2 Processmg
Income/Deduction Listing Leave Balances Uzer Tablez Steps can be
Miz=ing Cost Centers Print Dlreu_:tﬂDEEcarta Group I_.|fe rates accessed by CIicking
o Bank ACH Tape Longevity Parameters ,
5 Direct Depozit Report Cafeteria Group Paramesters o W For ms 'G
t Direct Deposit Forms Renumber Jam Checks processing depending
o Set PreMotes to Yes Renumber One Check :
" Federal Tax Deposit Renumber After Updats on your vgrsmn) from
E‘ lUpdate Files Accing Setup Reports——— the main menu.
[ Accounting Pozition Ledger Report
= Cleanup After Update User Tablez Report
TimeShests Incems/Ded Report

Leave Defn Report
Calendar Report
Taxes Defn Report
Departments Report
Longevity Paramesters
Reset Accounting
Re-Add Mtd/Qtd/vtd

Farm View = B || b

— = o
f.-' start @ Payrall - [PRISM-g Pa... [ inar : 0 T @ inar i 3] Microsoft PowerPoint ...

Freedom SystemsPayrollg W-2 Processing 13
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Government Software Systems & Serwces Ste p 4 m C re ate an d P rl nt VM Q a
W-2 Processing Steps
-2 Parameters Additional Dizkette Parameters
Tax Year: Fica Max: | $106,800.00 PIN:
Fica Rate: £.20 Resub Indicator: | §
Medicare Rate: 1.45 Hesub TLCN: The W-2 process is

Organization ID: | A Contact Name: run from this screen.

Form 2-up, 3-up, 4-up | 4 Contact Phone Humber/E zt: / Verify the data in the

Locality Name: Contact Fax: top half of the window

' Mail Address: including the tax year,

Tax Type Code: | D FICA totals, form and

Pref. Method of Notification: locality name.
Employee S5N: Enter S5N if W2 for single employee anly THIS DATA IS
REFRESHED EACH
TIME YOU ACCESS

THIS MENU
Update to Locality SELECTION!
Hame as Shown Abave
The buttons located in
Re-Add Re-Add Update to Local Tax ID w2 Print Print Create Fed Create State th.e bottom half of the
Gross Amts || W2 Boxes in Employee’s File Maintenanc || Register W-2 Digkette Digkette window will complete

the process.

lpdate to Employee’s

Print Register with Dept
Local City Mame

Subtotals

Freedom SystemsPayrollg W-2 Processing 14
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W-2 Processing Steps

W-2 Parameters

Tax Year: JRAULY Fica Max: | $10
Fica Rate:
Medicare Hate:
Orgamization ID: | A
Form 2-up, 3-up, 4-up | 4
Locality Name:
Tax Type Code: | D
Employee 55N: Enter 55

£.200.00

E.20
1.45

Payrollc W-2 Processing
Step 4@ Create and Print Wi Q a

Additional Diskette Parameters

PIN:

Resub Indicator:

Resub TLCH:

Contact Name:

Contact Phone Number/E xt:
Contact Fax:

E-Mail Address:
Pref. Method of Motification:

Payroll

Update to Locality
Mame as Shown Above

Re-Add
Gross Amts

Re-Add
W2 Boxes

Update to Local Tax ID
in Emplovee’s File

Update to Employee's
Local City Name

PTITT FEQISTET W DEpt

IOI Re-Add of Gross Amounts Complete

]

| ok

[ o]

Create State
Disketie

Subtotals

Freedom SystemsPayrollg W-2 Processing

The first step is to re-
add the 0
amounts for all

employees.

To do so, simply click

the RE-ADD GROSS
AMTS button.

You will receive a

confirmation message
upon completion.

15
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W-2 Processing Steps
W-2 Parameters Additional Diskette Parameters
Tax Year: Fica Max: | $106,500.00 PIN:
Fica Rate: 20 Resub Indicator: | [
Medicare Rate: 1 45 Resub TLCH:
Organization ID: | A Contact Hame:
Form 2-up, 3-up, 4-up | 4 Contact Phone Humber/E xt: !

Contact Fax:

Locality Hame: - _
E-Mail Address: Next, re-add the W-2

Tax Type Code: | D boxes for all
Pref. Method of Notification: | 1 employees.
To do so, simply click
- E{ Payroll £ ’
Employee SSH: ayre the RE-ADD W-2

BOXES button.

You will receive a
Name as Shown Above ~ enterthem again!) confirmation message

Update to Locality ,-'I changes to the W2 file, they will be overwritten and you will have to

upon completion.

Re-Add
Gross Amts

Re-Add Update to Local Tax I
W2 Boxes in Employee’s Fils

Update to Employes's -
Local City Name I l Subtotals

-

Freedom SystemsPayrollg W-2 Processing 16
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W-2 Processing Steps
W-Z2 Parameters Additional Dizskette Parameters
Tax Year: Fica Max: | $106,300.00 PIN:
Fica Rate: B.20 Resub Indicator: | §
Medicare Rate: 1.45 Resub TLCN:
Organization ID: | A Contact Hame:
Form 2-up, 3-up, 4-up | 4 Contact Phone Mumber/Ext: /

. Contact Fax:
Locality Mame:

E-Mail Address:
Tax Type Code: | D Next, decide which of

the three options to
use for completing the

Pref. Method of Motification: | 1

Employee S5N: Enter SSM if W2 for single employee only . ol O cality
information on the W-
—e 20s.

lipdate to Locality
Mame as Shown Above

W2
Maintenanc

Re-Add Re-Add Update to Local Tax ID
W-2 Diskette Diskete

Print Create Fed Create State
Gross Amts || W2 Boxes in Employee's File

Print
Register

lpdate to Employee’s
Local City Mame

Print Register with Dept
Subtotals

Freedom SystemsPayrollg W-2 Processing 17
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.. = Step 4fc Create and Print W Q a

W-2 Processing Steps
W-2 Parameters Additional Diskette Parameters
Tax Year: Fica Max: | $106,800.00 PIN:
Fica Rate: £.20 Reszub Indicator: | 0
Medicare Rate: 1.45 Resub TLCN:
Organization I1D: | A Contact Name:
Form 2-up, 3-up. 4-up | 4 Contact Phone Humber/E xt: !
Locality Name: BEST PLACE] Contact Fax:
E-Mail Address: .
Tax Type Code: | D al N ress Option 11 Update to
Pref. Method of Notification: | 1 Locality as Shown
Above.
Employee 55N: Enter 55N if W2 for single employee only
This will insert the
name found in the
6Locality
Update to Locality found on this screen
Name as Shown Above into each W-2 for all
employees.
Re-Add Re-Add Update to Local Tax ID w2 Print Print Create Fed Create State
Gross Amts || W2 Boxes in Employee's File Maintenanc || Register W-2 Diskette Dizkette

Update to Employee's

Print Register with Dept
Local City Name

Subtotals

Freedom SystemsPayrollg W-2 Processing 18
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W-2 Totals =L

1 Wages, tips, other compensation 2 Federal income tax withheld
$21.026.72 $233.10
3 Social secuirty wages 4 Sorcial secwrity tax withheld
$21.026.72 $1.303.72
5 Medicare wages and tips G Medicare tax withheld
W_z TaxYear  Oig $21.026.72 $304.97
A T Bocisl secwrity tips B Allocated tips
$0.00 $0.00
d Employes's social securnity mambsr % Advance EIC payment 10 Dependent care benefits
$0.00 $0.00
e Employes's first name and initizl Last nams 11 Nongualified plans . i B Notice that BEST
Sea instructions for box 12 PLACE has been
JOHN DOE $0.00 $0.00 inserted into the
100 MAIM STREET 13 Statutory Refirement Third-party : Locality Name field
employee plan sick pay $0.00 (box 20)
$0.00
AMTWHERE e $0.00
Us 25558 $0.00 $0.00
f Employess address and ZIFP code =
Local Services 1 $35.00 $0.00
$0.00 $0.00
$0.00 $0.00

15 State  Employers’ state |0 number 15 State wages, tips, etc. 17 State income tax 18 Local wages, tips, etc 19 Local income tae 20 Locality name
$21.026.72 $E45.49 $21.026.72 $357.50 |[EEST FPLACE

Freedom SystemsPayrollg W-2 Processing 19
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W-2 Processing Steps
W-2 Parameters Additional Diskette Parameters
Tax Year: Fica Max: | $106.200.00 PIN:
Fica Bate: E.20 Resub Indicator: | [

Medicare Rate: 1.45 Resub TLCN:
Organization ID: | A Contact Mame:

Form 2-up, 3-up, 4-up | 4 Contact Phone Mumber/E zt: /

Contact Fax: Option 21 Update to
Locality Hame: ; Local Tax IDin

E-Mail Address:
Pref. Method of Notification: | 1

Tax Type Code: D Empl oyeedqg
This uses

. . taxé code
Employee 55N: Enter SSN if W2 for single employee only

each employee and
inserts the description
of that code into the
into the W-2 6 s .
will result in a unique
entry for each

‘ Print ‘ ‘ Create Fed ‘ ‘ Create State ‘ employee.

lpdate to Locality
Mame as Shown Above

Re-Add Re-Add Update to Local Tax ID V
Gross Amts | W2 Boxes in Employee's File Maintenanc

Update to Employes's
Local City Name

Print

Register Diskette

W-2 Dizkette

Print Register with Dept
Subtotals

Freedom SystemsPayrollg W-2 Processing 20
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Government Software Systems & Services

e g

Inc/Ded/Match | Leaves | Check History | Previous Years | W-2's | Direct Deposit | User Fields | Pension | Lag

Mame: |[JOHM DOE

Deduction/Type Desc Mi5# StdHrs Rate CostCenter 5tartDate rS

FIEA [ - |[Social Secuiy | W] 0 000000 10 /2342008
LOCAL [+ - | Local Tax Me] 0/ 000000 10 7/23/2006

LST |- | Local Semvices Ta W] | 0 070000 10 7/23/2006 Each employee must
. have a 01l 0
MED [+]- | Medicare WM | M 0 000000 10 7/23/2008 T ——

0/ 000000 10 742342006 in their employee file
0.00000 10 742342006 The description of that
] deduction will be
0 0.00000 10 7/23/2008] [ Mere |[ Remer=] inserted into the
locality name (Box 20)
0 000000 10 /2006 D © &
j— 0.00000 |10 7/23/2006
0 1.00000 10 1241472003
1 0.00000 Remave

PaLIC |E| - | |PAUC-Employes hf|z|
STATE |E| - | State w/H hf|z|
FIC, |E| 0 Emplover FICA hf|z|

MED E 0 Employer Medicare NE|
PaLC |E| | |Emplover PS&B L UE

LSHA E— Lacal Tax-Shaler |Z|

=] ]

\

Lo e o S e s ) e ) e s s ) B s ) e |
[ ]

4|

Freedom SystemsPayrollg W-2 Processing 21
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W-2 Processing Steps
W-2 Parameters Additional Dizkette Parameters
Tax Year: Fica Max: | $102,000.00 PIN:
Fica Bate: F.20 Rezub Indicator: | 0
Medicare Rate: 1.45 Resub TLCN:
Organization ID: | A Contact Name:
Form 2-up, 3-up, 4-up | 4 Contact Phone Humber/E xt: !
_ Contact Fax: Option 31 Update to
Locality Name: Empl oyeeds
Tax Type Code: | D E-Mail Address: Name.

Pref. Method of Motification: | 1
This will insert the city

name found in each
Employee S5N: Enter SSN if W2 for single employee only

empl oyeed
information file into
thewW-26s. Th
result in a unique
Update to Locality entry for each

Name as Shown Above employee.

Re-Add
Gross Amts

Re-Add
W2 Boxes

lpdate to Local Tax ID
in Employee's File

W2
Maintenanc

Print Create Fed Create State
Regis Diskette Dizkette

Update to Employee's Print Register with Dept
Local City Hame Subtotals

Freedom SystemsPayrollg W-2 Processing 22
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5—‘35%',5"5;?;- e Step 4k Create and Print W Q a
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............................

: Employe 2 |nc/Ded/Match | Leaves | Check Histary | Previous Years | -2 | Direct Deposit | User Fields | Perzion | Lag

CSN: FEREEERRG Name: JOHM DOE Status: | A E|

Address: 100 MAIN STREET

Frequency: ‘Weskly |z|
Group: A& ThisPR: [ ]
City: |SPECIAL PLACE
Detaylt CostC: 10 =
State: LS Zipcode: 55555
Department: |10 v
HomePhone:  |[555) 555-55EG e L Ontion 3 he Cit
. _ Salary or Hrs?  HRS E Pf&“”tﬂ? O PN LI s ety
OfficePhone: Other Depasits. | field .
Employ Date: 0742342006 Term Date: Longex Date:
Seniority Date: | (07/23/2006 | Term Reason: Union: Longev No: I
Birth Date: | (11/01/1960 Title: |LABORER Yearly: 100,000.0000
Hire Date: Full/Part: |FULL W/iC: Yearly Hrs: 2080
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2010

Notice that SPECIAL
PLACE has been

inserted into the
Locality Name field
(box 20)
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